
Kingston	City	School	District	
APPLICATION	FOR	USE	OF	SCHOOL	GYMNASIUMS	AND	ATHLETIC	FIELDS/GROUNDS	

Submit	to	Athletic	Director	&	respective	Building	Principal	10	school	calendar	days	minimum		
or	90	maximum	school	calendar	days	prior	to	use	date.	

	 	 	 	 	 	 	 	 	 	 	 	 	 	
Person	Making	Request	 	 	 	 	 Name	of	Organization	
	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
Address	 	 	 	 	 	 	 Telephone	Numbers	(Day	and	Evening)	
	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
Date(s)	Requested	 	 	 	 	 Hours	of	Use	
	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
Approximate	Number	of	Attendees		 	 	 Person	In	Charge	of	Facility	When	In	Use	
	
Admission	Charge?		Yes	_____	or	No	_____	 	 	 Any	Profit-Making	Activities?		Describe	 	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
	
School	/	Field	Description	/	Room	Requested:		 	 	 	 	 	 	 	 	
	
Brief	Description	of	Activity:		 	 	 	 	 	 	 	 	 	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
	
Equipment/Support	Needed	(i.e.	AV	equipment,	sound	system,	podium,	kitchen	equipment,	custodians):		 	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
	
Refreshments	Served?		Yes	or	No		 	 	 	 	 	 	 	 	 	 	
	
A	certificate	of	 insurance	with	 the	district	 listed	as	“additional	 insured”	 is	 required	by	outside	groups.	User	 is	
responsible	for	all	damage	incurred.	Area	must	be	left	clean.	
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Kingston	City	School	District	
Regulations	for	the	Use	of	School	Facilities	

	
1. Those	using	school	facilities	shall	comply	with	all	relevant	state,	federal	and	local	laws,	regulations,	policies	and	regulations	

of	the	Board	of	Education	and	the	Superintendent	of	Schools.		
	

2. School	buildings	and	playing	fields	may	be	used	by	non-school	groups	outside	of	school	hours	only	with	written	permission	
of	the	Athletic	Director	and	Building	Principal.	School	clubs	and	organizations	may	use	the	school	buildings	and	playing	
fields	 with	 the	 written	 permission	 of	 the	 building	 principal	 and	 will	 have	 preference	 over	 non-school	 groups	 and	
organizations.	

	
3. No	parts	of	the	school	shall	be	used	except	those	specially	requested	and	authorized,	during	the	house	indicated.	Changes	

in	hours,	dates,	and	facilities	will	be	arranged	in	advance	with	the	principal.	Special	set-up	or	cleanup	arrangements	are	to	
be	made	with	the	building	principal.	

	
4. Adequate	supervision	and	security	personnel	will	be	provided	by	the	sponsoring	organization	as	a	condition	for	using	the	

facility.	A	responsible	adult	with	necessary	assistance	wil



	
	

F




