
 

Understanding Teams Student and Parent Quick Guide 
   

What is teams? 
Teams is your childõs digital portal into their classrooms. With teams your studentõs learning can 

happen anywhere with Office 365 online. Teachers will use this digital tool to communicate, 

issue assignments, and provide collaborative working environment for our KCSD students.  

How do I access Teams/ Office 365? 
Students can log into their school accounts at www.kingstoncityschools.org, where they will 

have access to Microsoft Teams, Word, PowerPoint, Excel, and so much more. From this home 

base, students can open Office apps in their web browser. Microsoft Teams can be accessed 

online

http://www.kingstoncityschools.org/
http://www.kingstoncityschools.org/
mailto:ID#@kingstoncityschools.org


 
 

How does my student join a team? How do they know if they’re part of 

their class’ team? 
Students are automatically entered into their online classes. To explore Teams and see the class teams 

they're in, your student can sign into their school Office 365 account select the Teams app. Students will 

see a button for each class they are registered in. 

 

How does my student turn in assignments using Teams? 
Students can turn in their assignments by navigating to the Assignments tab in 

the General channel of their class team, then selecting an assignment. They can attach any 

appropriate work and select Turn in. Assignments you've turned in will have a checkmark. Open 

one to view feedback and scores after your teacher has returned it. You can also select an 

attached rubric to review more details on your score. 
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